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LAOIS AND OFFALY EDUCATION AND TRAINING BOARD

PRINCIPAL
DUNAMASE COLLEGE, Portlaoise, Co. Laois.
JOB DESCRIPTION

Dunamase College was established in 2017 and is a co-educational, multi-denominational, post-primary school under the patronage of Laois and Offaly ETB with An Forus Pátrúnachta as Trustee Partner.  It is an English medium which includes an Aonad Lán-Gaeilge, where students can study all subjects through the medium of Irish.  The school is currently located in modernised buildings in the centre of Portlaoise and work has commenced on the new 1000 pupil school which will be located on the Timahoe Road.  
Job Title: 


Principal
Purpose of Job: 
To be responsible for the development, organisation, discipline and administration Dunamase College, Portlaoise.
Responsible to: 
Chief Executive/ Director of Schools, 
Category Allowance:
XIII
Remuneration:
Remuneration for this post is in line with all Department of Education relevant Circular Letters. 

Functional Relationships:
1 Partners in Education - Staff, Parents, and Students

2 Chief Executive, Director of Schools  and Administrative staff of Laois and Offaly ETB

3 School Board of Management 
4 An Múinteoir i bhfeighil an Aonaid

5 Department of Education 
6 Patron and Trustee bodies

7 Parents’ Association
8 Other external agencies 
9 The community of Portlaoise
Key Functions:

1. To be responsible for the development, organisation, discipline and administration of Dunamase College, Portlaoise, including an tAonad lán-Ghaeilge.
2. To comply with the lawful orders of Laois and Offaly ETB and its Chief Executive and with the rules and requirements of the Minister for Education.

3. To carry out any other duties appropriate to the position.
4. To implement equality as part of the day-to-day duties of the post.
Note: 
The Job Description is subject to change. If it is necessary to make any changes, you will be notified in advance of these changes.
Specific Tasks: 

The specific tasks involved will vary from time to time and will include, but not be limited to, the following: 

The Principal will be responsible for establishing and maintaining Dunamase College

to include: 

a) Developing and providing for appropriate learning and curricular programmes to meet the needs of all students in the school. 

b) Identifying and planning for the staffing needs, both teaching and ancillary.
c) Leading in the design, implementation and updating of school policies, in a collaborative manner.
d) The development and growth of An tAonad lán-Ghaeilge in conjunction with LOETB and Foras Pátrúnachta na Scoileanna Lán-Ghaeilge.
e) Assisting with the control and allocation of the school’s financial resources and the maintenance of up-to-date financial records and reporting system.
f) Establishing and maintaining an up-to-date system to support organisational tasks such as student records, teacher records, attendance, purchasing procedures and timetables. 

g) Ensuring the security of the school building and safe keeping of property. 

h) Developing and maintaining effective relationships with relevant stakeholder groups.
i) Developing the School Improvement Plan to include implementation and evaluation strategies.
The Principal will, as required: 

a) Assist and advise the School Board of Management /LOETB/Chief Executive/Director of Schools with the development of strategic and annual plans.
b) Assist and advise the Board of Management on policy, professional, financial and administrative matters.
c) Implement the policies and decisions of the LOETB, the School Board of Management, the Minister and the Department of Education.
d) Comply with all relevant, circular letters, statutes and regulations. 

e) Act as Secretary to the School Board of Management.
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PERSON SPECIFICATION

	Qualifications/Experience
Candidates must hold qualifications recognised by the Department of Education for the purpose of appointment as teachers in post-primary schools. Candidates must have a minimum of five years’ whole-time satisfactory teaching service or its equivalent and will be expected to have a capacity for, and suitable experience in, the area of school management. Candidates must be registered with the Teaching Council.
Competence in both oral and written Irish is desirable but not essential. Given the growth in Dunamase College the successful candidate may be expected to increase their competence in Irish.

	Essential Skills and Qualities
The successful candidate must possess and demonstrate the following attributes:
· Minimum of 5 year’s whole-time satisfactory as per the Department of Education Guidelines

· Teaching Council Registration
· strong leadership and management skills
· a strong commitment to excellence in education
· a vision that is inclusive and empowering
· strong, flexible planning and organisation skills
· a leader in teaching and learning
· a strong commitment to, and interest in, the Irish language, Irish culture as well as an understanding of Irish-medium education
· an energy to deliver relevant, flexible programmes that effectively meet student needs
· a capacity to lead and motivate staff
· a progressive approach to the place of ICT in teaching and learning
· high expectations for academic and pastoral outcomes
· excellent interpersonal and motivational skills and the ability to communicate clearly, in writing and orally with staff, students, parents, and the overall school
· show commitment to continuous and ongoing personal professional development

· have the ability to create and maintain a safe, orderly, positive, and effective learning and working environment


