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	Job Description

	Post Type:
	Plumbing Instructor Cover Panel


	Reporting to:
	Director of Further Education and Training Services, Training Services Manager (or designate)

	Place of Work: 
	Laois and Offaly Region as required
The Initial Appointment will be Mountrath, Co Laois.
Your Area of employment may change in line with LOETB requirements.

	Salary:
	€44,192-€70,036(Career Grade Staff – contributory)

	Remuneration:
	Remuneration for this post will be in line with all Department of Education relevant Circular Letters.


	Date of issue: 
	22/09/2023



	Role and Responsibilities:

	The responsibilities of the post include the following: 
•	Instruct the apprentices in all aspects of Phase 2 of the Standards Based Apprenticeship i.e. practical skills, personal skills, maths, science, drawing, related knowledge and hazards, to the prescribed standard and in accordance with the relevant syllabus.  
•	Prepare lesson plans, course notes, overheads and handouts as appropriate.  
•	Schedule, conduct, correct and mark assessments/tests in accordance with the relevant assessment programme and carry out associated administration tasks.  
•	Provide appropriate additional instruction and schedule, conduct, correct and mark repeat assessments in accordance with the prescribed repeats procedure.  
•	Maintain prescribed course records.  
•	Supervise apprentices and ensure that correct methods, quality standards, health & safety procedures are observed.  
•	Supervise apprentices in respect of their timekeeping, attendance, behaviour and application.  
•	Prepare and issue progress reports to the employer in respect of each apprentice.  
•	Ensure adequate security of tools, equipment, machines and materials located in the training area.  
•	Ensure that equipment and machines are maintained in accordance with the manufacturers recommended maintenance schedule.  
•	Plan and ensure the timely delivery of all course materials and non-capital tools and equipment.  
•	Raise Requests for Purchase for the supply of course material and non-capital tools and equipment.  
•	Ensure that course materials are used in an economical and cost effective manner.  
•	Use new technology, as appropriate, to assist in delivering and administering training.  
•	Undertake such duties as may be assigned from time to time.  

This list is not an exhaustive list and you may be required to take on other tasks and duties for the proper and effective performance of your role.    




	Competencies required:

	
  The person appointed to the above post will be required to show evidence of the following five competencies:  
  
1. Specialist Knowledge, Expertise and Self-Development of the Subject Area; Plumbing Apprenticeship
1. Professional Values and Relationships; Motivate, inspire and celebrate apprentices’ effort and success
1. Professional Practice; Plan and communicate clear, challenging and achievable expectations for apprentices – and support them to achieve positive outcomes
1. Management and Delivery of Results; Takes responsibility and is accountable for the delivery of agreed objectives / Successfully manages a range of different projects and work activities at the same time
1. Professional Development; openness and adaptability to respond effectively to a continually evolving training and/or work environment















	Selection Criteria
	
Essential
	
Desirable 

	
Education and Training 
· Leaving Certificate standard 
· Must have a recognised apprenticeship
· Practical & Theoretical qualifications  
· National Craft Certificate in Plumbing Trade or higher
· A degree or its equivalent in the subject area 
· Relevant technical/ training qualification 
· IT Skills


Motivation
· Aware of Phase 2 Standards Based Apprenticeship 
· Record of achievement in own career
· Good knowledge of ETB Training Services activities


Work History  
· Must have two years post apprenticeship experience
· Supervisory or teaching experience 
· Understanding of programme planning and delivery

Communications/Interpersonal  Skills  
· Group Management skills
· Clear and effective written and verbal communication skills 
· Ability to engage with learners  
· Commitment to the development of apprentices.   

Circumstances/Special requirements for this post 
· Must be able to meet the travel requirements of the post
· Driving Licence
· Car owner
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