Appendix C: Rubrics for Sample Assessments provided in Appendix B
Note: These rubrics are specifically related to the sample assessments provided in Appendix B. If an assessor adapts a different approach to the assessment activities provided they will need to create new rubrics. 

Collection of Work – Part A (Structured Report) – 10 marks

	 
	Level of Achievement – Performance Descriptors 

	
	Unsuccessful 
< 50% 
Failed to meet the threshold level of achievement 
	Pass 
50% - 64% 
Reached the minimum level of achievement 
	Merit 
65% - 79%  
Reached a high level of achievement 
	Distinction 
³ 80% 
Reached a very high to outstanding level of achievement 

	Criteria 
	Content and Research 
(4 Marks)
(MIMLO 5, 6)
	The report lacks structure, demonstrates little understanding of the topic and does not use credible sources.
	The report is structured and shows basic understanding of the topic, with at least two credible sources used but with limited analysis.
	The report is well-structured, demonstrates a strong understanding of the topic and integrates at least two credible sources effectively.
	The report is highly structured, demonstrates a clear understanding of the topic and engages with at least two high-quality sources.

	
	Writing Quality and Clarity 
(4 Marks)
 (MIMLO 5)
	The report lacks clarity, contains multiple grammar errors and is not written in a formal or structured manner.
	The report is clear but may have some grammatical issues or inconsistencies in tone and structure.
	The report is well-organised, formal and mostly free of grammar errors, with an appropriate and consistent tone.
	The report is very well written, formal, well-structured and free of grammar or clarity issues, with a professional tone.

	
	Referencing and Presentation 
(2 Marks) 
(MIMLO 1, 6)
	No proper citations or referencing style used; the document lacks professional formatting.
	Basic citation and referencing used, but with errors; document formatting is adequate but not fully professional.
	Correct citation and referencing with minor errors; document is formatted professionally and ethically.
	Correct citation and referencing with no errors; the document is professionally formatted, polished and ethically presented.




Collection of Work – Part B (Functional Writing) - 10 marks

	 
	Level of Achievement – Performance Descriptors 

	
	Unsuccessful 
< 50% 
Failed to meet the threshold level of achievement 
	Pass 
50% - 64% 
Reached the minimum level of achievement 
	Merit 
65% - 79%  
Reached a high level of achievement 
	Distinction 
³ 80% 
Reached a very high to outstanding level of achievement 

	Criteria 
	Content & Structure
 (4 marks) 
(MIMLO 5, 6)
	Content lacks relevance, structure is weak or unclear, minimal effort evident.
	Content is mostly relevant; structure is adequate but may lack coherence in places.
	Content is well-developed, logically structured and mostly relevant.
	Content is very relevant, well-structured and demonstrates a strong flow of ideas.

	
	Writing Quality 
(3 marks) 
 (MIMLO 5)
	Writing is unclear, unprofessional or inappropriate in tone. Frequent errors in grammar and language use.
	Writing is mostly clear and professional but may contain occasional errors or inconsistencies.
	Writing is clear, professional and mostly free from errors. Tone is appropriate for the audience and purpose.
	Writing is very clear, professional and engaging. Strong command of tone and language.

	
	Formatting & Presentation 
(2 marks) 
(MIMLO 6)
	Formatting is inconsistent or incorrect. Does not follow formal writing conventions.
	Formatting is mostly correct but may have minor inconsistencies in style and conventions.
	Formatting follows formal writing conventions with minimal errors. Consistently applied.
	Formatting is clear, precise and fully aligns with formal writing conventions.

	
	Evidence of Drafting 
(1 mark) 
 (MIMLO 5)
	No evidence of revision or improvement.
	Some evidence of revision, but limited changes made.
	Clear evidence of editing and refinement, with noticeable improvements.
	Strong evidence of multiple revisions, demonstrating a commitment to improvement and excellence.








Collection of Work – Part C (Personal Expression) - 10 marks

	 
	Level of Achievement – Performance Descriptors 

	
	Unsuccessful 
< 50% 
Failed to meet the threshold level of achievement 
	Pass 
50% - 64% 
Reached the minimum level of achievement 
	Merit 
65% - 79%  
Reached a high level of achievement 
	Distinction 
³ 80% 
Reached a very high to outstanding level of achievement 

	Criteria 
	Depth and Originality 
(4 marks) 
(MIMLOs 2, 4)
	Lacks originality or depth; ideas are underdeveloped and generic. Minimal critical engagement.
	Demonstrates a basic level of depth and originality with some critical engagement. Ideas are somewhat developed.
	Shows a strong level of depth and originality, with well-developed and insightful perspectives.
	Demonstrates a high level of depth originality and critical thinking with insight and engagement.

	
	Writing Style and Creativity 
(4 marks) 
(MIMLOs 2, 5)
	Writing is unclear, unstructured and lacks engagement. Minimal creativity or personal voice.
	Writing is generally clear with some personal voice, though engagement may be inconsistent.
	Writing is engaging, clear and demonstrates a strong personal voice. Creativity enhances readability.
	Writing is highly engaging, creative and showcases a distinctive and compelling personal voice.

	
	Structure and Flow 
(2 marks)
 (MIMLO 5)
	Poorly structured with little logical progression, making it difficult to follow.
	Structure is adequate but may lack smooth transitions or logical flow in places.
	Well-organised with a clear structure, logical progression and smooth transitions.
	Very well-structured, seamless flow, enhancing clarity and readability.










Collection of Work – Part D (Reading and Comprehension) - 10 marks
NOTE: As there are multiple criteria worth low marks for Part D, the writers deemed it unnecessary to create a rubric in this instance. Assessors are free to create one as they see fit.

Collection of Work – Part E (Digital Literacy) - 10 marks

	 
	Level of Achievement – Performance Descriptors 

	
	Unsuccessful 
< 50% 
Failed to meet the threshold level of achievement 
	Pass 
50% - 64% 
Reached the minimum level of achievement 
	Merit 
65% - 79%  
Reached a high level of achievement 
	Distinction 
³ 80% 
Reached a very high to outstanding level of achievement 

	Criteria 
	Source Checking 
(5 Marks) 
(MIMLO 1, 5)
	Does not identify the source or its purpose.
	Identifies the source but does not fully explain its purpose.
	Clearly identifies the source and gives a reasonable explanation of its purpose.
	Fully and critically evaluates the source, providing a detailed explanation of its purpose and intent.

	
	Clear Explanation of Ideas
 (5 Marks) 
(MIMLO 1, 2, 5)
	Findings are unclear or disorganised.
	Provides a basic summary but lacks clarity or logical flow.
	Presents findings clearly with logical organisation and relevant details.
	Delivers a well-structured, insightful summary, demonstrating a depth of understanding.










Skills Demonstration – Part A (Oral Presentation) - 30 marks

	 
	Level of Achievement – Performance Descriptors 

	
	Unsuccessful 
< 50% 
Failed to meet the threshold level of achievement 
	Pass 
50% - 64% 
Reached the minimum level of achievement 
	Merit 
65% - 79%  
Reached a high level of achievement 
	Distinction 
³ 80% 
Reached a very high to outstanding level of achievement 

	Criteria 
	Content and Structure 
(10 Marks) 
(MIMLOs 2, 4)
	Content lacks clarity, coherence or relevance; poor structure and organisation.
	Content is relevant but may lack depth or clarity; structure is adequate but could be improved.
	Content is well-organised, relevant and engaging, with clear structure and logical flow.
	Content is well-structured, insightful and highly engaging, demonstrating depth of understanding.

	
	Communication Skills 
(10 Marks) 
(MIMLOs 1, 3)
	Weak or ineffective verbal, non-verbal visual communication; frequent errors hinder understanding.
	Adequate communication skills, though some areas (verbal, non-verbal or visual) may be underdeveloped.
	Strong verbal, non-verbal visual communication, with minor areas for improvement.
	Competent communication skills with clear, confident delivery and strong use of visual aids.

	
	Audience Engagement & Q&A 
(10 Marks) 
(MIMLOs 2, 4)
	Little to no engagement with the audience; unable to respond effectively to questions.
	Some engagement with the audience; responses to questions are basic or lack depth.
	Actively engages the audience; provides clear and well-thought-out responses to questions.
	Engaging, interactive presentation with insightful and adaptive responses to audience questions.










Skills Demonstration – Part B Option 1 (One-on-One Conversation) - 20 marks

	 
	 Level of Achievement – Performance Descriptors 

	
	Unsuccessful 
< 50% 
Failed to meet the threshold level of achievement 
	Pass 
50% - 64% 
Reached the minimum level of achievement 
	Merit 
65% - 79%  
Reached a high level of achievement 
	Distinction 
³ 80% 
Reached a very high to outstanding level of achievement 

	Criteria 
	Clarity and Professionalism 
(10 Marks) 
 (MIMLOs 2, 4)
	Communication is unclear, unstructured and lacks professionalism; frequent hesitations or mispronunciations.
	Communicates with some clarity but may lack structure or professionalism at times; minor errors in pronunciation or fluency.
	Communicates clearly and professionally with good structure; minor hesitations but does not impact overall message.
	Communicates with clarity, fluency and professionalism; well-structured and confident delivery.

	
	Listening and Responsiveness 
(5 Marks) 
(MIMLOs 2, 4)
	Does not actively listen; responses are irrelevant or inappropriate; frequent interruptions or failure to engage.
	Shows some listening skills but may miss key points; responses are somewhat relevant but may lack depth.
	Actively listens and provides relevant responses; demonstrates good engagement and understanding.
	Demonstrates consistent active listening; responds thoughtfully and appropriately, enhancing the conversation.

	
	Verbal and Non-Verbal Communication 
(5 Marks) 
(MIMLOs 2, 3)
	Lacks appropriate tone; body language is disengaged (e.g., no eye contact, closed posture); does not use gestures effectively.
	Uses tone appropriately at times but may lack variation; some effort in body language but inconsistent engagement.
	Uses appropriate tone, eye contact and body language effectively to support communication; mostly confident and engaging.
	Demonstrates strong use of tone, body language and eye contact; highly confident, engaging and expressive.









Skills Demonstration – Part B Option 2 (Group Meeting / Panel Discussion) - 20 marks

	 
	 Level of Achievement – Performance Descriptors 

	
	Unsuccessful 
< 50% 
Failed to meet the threshold level of achievement 
	Pass 
50% - 64% 
Reached the minimum level of achievement 
	Merit 
65% - 79%  
Reached a high level of achievement 
	Distinction 
³ 80% 
Reached a very high to outstanding level of achievement 

	Criteria 
	Active Participation 
(10 Marks) 
(MIMLO 2)
	Minimal or no participation; ideas are unclear or off-topic; little to no contribution to discussions.
	Expresses some ideas and opinions but lacks confidence or clarity; contributions are limited or inconsistent.
	Clearly expresses ideas and opinions with confidence; contributes meaningfully and engages with others effectively.
	Consistently expresses insightful and well-structured ideas; actively enriches discussions and encourages peer engagement.

	
	Listening and Responding 
(5 Marks) 
(MIMLO 4)
	Does not listen attentively; frequently interrupts or disregards others' points; does not contribute to discussion flow.
	Listens but responses are limited, generic or off-topic; may interrupt or struggle to maintain discussion flow.
	Actively listens and provides thoughtful responses; helps maintain smooth discussion with minimal interruptions.
	Demonstrates consistent active listening; responds thoughtfully and facilitates meaningful discussion flow.

	
	Meeting Etiquette
 (5 Marks) 
(MIMLO 3)
	Does not follow meeting etiquette; lacks professionalism in tone, body language or engagement.
	Follows basic etiquette but may struggle with turn-taking, tone or professionalism.
	Maintains professionalism, appropriate body language and engagement; follows discussion rules effectively.
	Demonstrates outstanding meeting etiquette; uses professional tone, appropriate body language and engages respectfully and effectively.
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