Appendix A: Material to support delivery (these resources will be hosted in the ETBI Digital Library and will be updated on an ongoing basis)

	MIMLOs 
	Module Content  
Topics/ units of learning 
	Suggested resources 

	 1
	Employment Legislation 

	· Employment laws in Ireland: Citizens Advice guide to employment laws in Ireland
· The Employment Equality Acts 1998-2015 – A Summary - IHREC - Irish Human Rights and Equality Commission or any subsequent updated version: Irish Equality Legislation including a step-by-step guide to claiming rights 
· Trade unions: Citizens Advice guide to trade unions 
· Supporting Unemployed People | Home Page: Irish National Organisation of the Unemployed 
· Home - Health and Safety Authority: Health and Safey Authority 
· Home | Home: HSA Learning: online health and safety course for learners


	 2
	 Career Planning 
 
	· Teacher Resources: Public Jobs guide to public sector careers 
· CareersPortal.ie | Career Interests: Careers Portal Interest Profiler
· Career Skills - Career Skills | CareersPortal.ie: Career Skills
· WorkXperience - Search for Work Placements | Sector Work Placement Search | CareersPortal.ie: Careers Portal search for work placements
· SectorInvestigation: Careers Portal career sector investigation lesson plan 
· Free Lesson Plan: Learning About Career Sectors: Youth Employment UK lesson plan for investigating career sectors 
· Career Guides For Young Adults - Youth Employment UK: Youth Employment UK career guide and job descriptions 
· Job Sectors & Preparing For Work - Activity | Barclays LifeSkills: Barclays Life Skills exploring job sectors and preparing for work 
· Leadership & Management Learning Solutions For Leaders & Managers - Mindtools: Mindtools website: contains useful templates for career planning e.g. goal setting


	 2
	Document Preparation 
	Cover Letter Writing  

· How to write a cover letter: Detailed advice from Jobs.ie
· Free cover letter samples: A variety of cover letter samples covering a number of different situations
· Cover letter samples and templates: Cover letter ideas for different job titles
CV Writing 
· CV templates from Irishjobs.ie: 3 different CV templates depending on where you are in your career and a list of keywords and phrases to use based on jobs advertised on the site
· tips for writing a great CV when you have no work experience: No work experience? No problem!  Some ideas to write a good CV without work experience
· CV tips from Jobs.ie: Lots of suggestions to improve your CV writing skills, including job specific CVs
Interviews 
· HowtoPrepareforaJobInterviewGuide.pdf: UCC career services guide to preparing for interviews 
· Types Of Interview - Guide To Interview Types l Barclays LifeSkills: Barclays Life Skills – Interview Types 
· Virtual Interview Practice tool | Barclays LifeSkills: Barclays Life Skills – Interview Practice Tool


	3
	Work Placement
	· https://fess.ie/images/stories/ResourcesForTutors/Resource_Lists_Level_5/Skills4Work.pdf: Compilation of draft booklets developed by CDETB

	 4



	 Reflective Writing 
	· Reflective Practice Models: UCD guide to reflective practice models 
· ReflectiveWriting.pdf: UCC guide to reflective writing 
· Reflecting for employability | Reflection Toolkit: Reflecting for employability 
· Reflectors' Toolkit | Reflection Toolkit: University of Edinburgh reflectors toolkit 
· Facilitators' Toolkit | Reflection Toolkit: University of Edinburgh facilitators’ toolkit to support reflective writing 



