Appendix B: Sample Assessments
	Collection of Work – Part 1
	20 (10, 5, 5 Marks)

	Note to educator[footnoteRef:1]: This sample assessment brief is designed to assess the learner’s understanding of the job market and its impact on society as well as identifying the rights and responsibilities of employees and employers alike.  Adjustments can be made based on specific course requirements and preferences.  Integration of this module with other modules is possible and recommended. [1:  NOTE: Educator in this context refers to a teacher, tutor, instructor, assessor.] 


Assessment title: General Work -Related Information

Overview: In this assessment, you will have the opportunity to explore General Work-Related information and present your findings through a presentation, a poster and a multiple-choice quiz.

MIMLOs covered by this assessment:
1 – Describe what influences paid and unpaid work opportunities in your local area covering legal requirements for employers and employees.

Assessment Details:
You must compile a collection of work to include evidence that includes the following:
· Create a 4-slide presentation where you identify and discuss one aspect of the nature of work in the 21st century and the changing nature of jobs and work in the local evolving workplace as a result.  Present this to your class group. 
· Create a poster that illustrates the impact of paid and unpaid workforce participation and facilitate the learner to describe this. 
· Complete a 10-question multiple choice quiz on the basic rights and responsibilities of employees and employers in a particular work context. 

Assessment Criteria - Your evidence will be evaluated based on the following criteria:
· 10% - A presentation of the nature of work in the 21st century and the changing nature of jobs and work in the local evolving workplace as a result. 
· 5% - A poster illustrating paid and unpaid workforce participation and a reflection on how this impacts the wider community. 
· 5% - An identification of the basic rights and responsibilities of employees and employers in a particular work context. 

Assessment Submission: 
This assessment will form part of a Collection of Work, and where possible, your evidence can be submitted in a format of your choice e.g. written report, multimedia presentation, audio/video recording, a digital story, infographic, slide deck or any other format you would like.
All work must be handed up on submission date.  

Assessment Grading: 
Distinction:  		80% - 100%  
Merit:  			65% - 79% 
Pass:  	 		50% - 64% 
Unsuccessful: 	 	0% - 49% 

Assessment Instructions: 
Note: Donegal ETB value honesty in all our work.  Copying others’ work (plagiarism) or cheating in any way is not allowed and can seriously affect your chances of earning your award.  Make sure this is your own work and you haven’t copied it from other people or the internet.
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	Collection of Work – Part 2
	25 (10, 10, 5 marks)

	Note to educator[footnoteRef:2]: This sample assessment brief is designed to assess the learners planning and preparation for the work placement.  Adjustments can be made based on specific course requirements and preferences.  Integration of this module with other modules is possible and recommended.  [2:  NOTE: Educator in this context refers to a teacher, tutor, instructor, assessor.] 

Assessment title: Planning and Preparation for Work Placement
Overview: In this assessment, you will have the opportunity to complete a personal skills checklist and a summary of potential employment and /or learning opportunities to match your skills and set appropriate learning goals.
MIMLOs covered by this assessment:
2 - Identify employment opportunities, learning goals (SMART goals) and progression paths that match personal, formal and informal skillsets.  
Assessment Details:
You must compile a collection of work to include evidence that includes the following:
· Complete a profile of your skills, personal qualities and interests (numerous options are available online).
· In light of your existing skills research a suitable progression route (work, education, apprenticeship etc.) and set 4 appropriate learning goals to achieve this with action steps included.  This is to be noted in your development plan template.
· Explore with your tutor and in your group, appropriate workplace communication skills and appropriate personal presentation for different employment settings, this can include personal protective equipment (PPE).  Create a short written account explaining how to best communicate and how to dress for your chosen vocational area.

Assessment Criteria - Your presentation will be evaluated based on the following criteria:
· 10% - A personal skills checklist produced. 
· 10% - A summary of potential employment and learning opportunities with corresponding learning goals (SMART goals). 
· 5% - Prepare for effective and appropriate workplace communication and personal presentation.   This may include a professional discussion / interview.

Assessment Submission:
This assessment will form part of a Collection of Work, and where possible, your evidence can be submitted in a format of your choice e.g. written report, multimedia presentation, audio/video recording, a digital story, infographic, slide deck or any other format you would like.
All work must be handed up on submission date.

Assessment Grading:
Distinction:  		80% - 100%
Merit:  			65% - 79%
Pass:  	 		50% - 64%
Unsuccessful: 	 	0% - 49%

Assessment Instructions:

Note: Donegal ETB value honesty in all our work.  Copying others’ work (plagiarism) or cheating in any way is not allowed and can seriously affect your chances of earning your award.  Make sure this is your own work and you haven’t copied it from other people or the internet.




	Collection of work – Part 3
	15 (5, 5, 5 marks)

	Note to educator[footnoteRef:3]: This sample assessment brief is designed to assess the learner's ability to produce a relevant job seeking portfolio.  Adjustments can be made based on specific course requirements and preferences.  Integration of this module with other modules is possible and recommended.  [3:  NOTE: Educator in this context refers to a teacher, tutor, instructor, assessor.] 


Assessment title:  Job Seeking Portfolio

Overview: In this assessment, you will have the opportunity to create a practical job seeking portfolio including a CV and application form and to participate in a professional discussion / mock interview.

MIMLOs covered by this assessment:
3. Create a job seeking portfolio.

Assessment Details:
You must produce the following:
· Create an up to date Curriculum Vitae (CV) following your tutor’s template.
· Write a job application cover letter or cover email which is specific to your work placement.
· Write a Personal Statement or “elevator pitch” this may be recorded by your tutor.

Assessment Criteria - Your presentation will be evaluated based on the following criteria:
· 5% - Curriculum Vitae.
· 5% - Job Application Cover Letter / email 
· 5% - Personal Statement.

Assessment Submission: 
This assessment will form part of your Collection of Work and evidence must be submitted in conventional Curriculum Vitae / Cover letter format.

Assessment Grading: 
Distinction:  		80% - 100%  
Merit:  			65% - 79% 
Pass:  	 		50% - 64% 
Unsuccessful: 	 	0% - 49% 

Assessment Instructions: 
Note: Donegal ETB value honesty in all our work.  Copying others’ work (plagiarism) or cheating in any way is not allowed and can seriously affect your chances of earning your award.  Make sure this is your own work and you haven’t copied it from other people or the internet.






	
Collection of Work – Part 4
	20 marks

	Note to educator[footnoteRef:4]: This sample assessment brief is designed to assess the learner's effective participation in a short work experience.  Adjustments can be made based on specific course requirements and preferences.  Integration of this module with other modules is possible and recommended.  [4:  NOTE: Educator in this context refers to a teacher, tutor, instructor, assessor.] 


Assessment title: The Work Experience

Overview: In this assessment, you will have the opportunity to participate in a suitable work placement to last a minimum of 60hours.

MIMLOs covered by this assessment:
4. Participate in a supervised range of work experience activities in line with the employers regulatory and workplace practice requirements.

Assessment Details:
Learners will be assessed by their employer under these categories:
· Achievement of learning goals agreed with tutor and supervisor.
· Participation.
· Working under direction 
· Communication
· Adherence to health, safety and other relevant regulations. 
This will all be documented in the work placement supervisor’s report.

Assessment Criteria - Your presentation will be evaluated based on the following criteria:
· 20% - This will be based on a completed supervisor’s report. 

Assessment Submission: 
This assessment forms part of your collection of work and evidence will be based on an employer’s report completed after you have participated in 60 hours of work experience.

Assessment Grading: 
Distinction:  		80% - 100%  
Merit:  			65% - 79% 
Pass:  	 		50% - 64% 
Unsuccessful: 	 	0% - 49% 

Assessment Instructions: 

Note: Donegal ETB value honesty in all our work.  Copying others’ work (plagiarism) or cheating in any way is not allowed and can seriously affect your chances of earning your award.  Make sure this is your own work and you haven’t copied it from other people or the internet.





	Collection of Work – Part 5
	20 (10, 10 marks)

	Note to educator[footnoteRef:5]: This sample assessment brief is designed to assess the learner's ability to reflect and review the work experience and interview from their skills demonstration.  Adjustments can be made based on specific course requirements and preferences.  Integration of this module with other modules is possible and recommended.  [5:  NOTE: Educator in this context refers to a teacher, tutor, instructor, assessor.] 


Assessment title: Reflection and review of Work Experience and future planning

Overview: In this assessment, you will have the opportunity to reflect and review on your skills demonstration, both the work experience and mock interview.

MIMLOs covered by this assessment:
5. - Reflect on the learning from the work placement and future progression options.

Assessment Details:
You must produce:
· You must produce a reflective diary of the work experience undertaken (min 60 hours), this can be written in diary form, recorded as a vlog and/or supported by photographic evidence.
· Complete the development plan template provided by your tutor which will show your learning goals, new action points set and explore options for future education, training and employment in light of work experience.

Assessment Criteria - Your presentation will be evaluated based on the following criteria:
· 10% - A reflective diary of the work experience. 
· 10% - A reflection on the progress made on learning goals and new action points set and explore options for future education, training and employment in light of work experience. 

Assessment Submission: 
This assessment will form part of a Collection of Work, and where possible, your evidence can be submitted in a format of your choice e.g. written report, multimedia presentation, audio/video recording, a digital story, infographic, slide deck or any other format you would like.
All work must be handed up on submission date.  

Assessment Grading: 
Distinction:  		80% - 100%  
Merit:  			65% - 79% 
Pass:  	 		50% - 64% 
Unsuccessful: 	 	0% - 49% 

Assessment Instructions: 
Note: Donegal ETB value honesty in all our work.  Copying others’ work (plagiarism) or cheating in any way is not allowed and can seriously affect your chances of earning your award.  Make sure this is your own work and you haven’t copied it from other people or the internet.
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Suggested Marks Break Down
Appendix C: Assessment Rubric Template – Collection of work of work – Weighting 100%
	
	Level of Achievement – Performance Descriptors

	
	Unsuccessful
< 50%
Failed to meet the threshold level of achievement
	Pass
50% - 64%
Reached the minimum level of achievement
	Merit
65% - 79% 
Reached a high level of achievement
	Distinction
80% - 100%
Reached a very high to outstanding level of achievement

	Criteria
	Collection of Work Part 1 - General Work Related Information (20%)

	
	Create a 4 -slide presentation 
(10 Marks)
	Little or no investigation into the changing nature of jobs produced.
	4 slides with minimal information produced.
	Slides produced and good understanding shown in presentation.
	A high standard of information and clear and concise presentation.

	
	Create a poster that illustrates paid workforce participation.
(5 Marks)
	Little or no investigation into the benefit of paid workforce participation.
	Poster with minimal information produced.
	Poster produced and good understanding of the importance of workforce participation.
	Exceptional poster with clear and concise information on the importance of workforce participation.

	
	Multiple choice quiz on the basic rights and responsibilities of employees and employers.
(5 Marks)
	0-2 right answers
	2-5 right answers
	5-8 right answers
	8 or above right answers

	
	Collection of Work Part 2 - Planning and Preparation for work placement (25%)

	Criteria
	Personal skills checklist
(10 Marks)
	Incomplete or superficial skills checklist produced.
	Basic skills checklist with general identification of strengths and weaknesses.
	Clear skills checklist with identification of strengths and weaknesses.
	Comprehensive and insightful skills checklist with clear identification of strengths and weaknesses.

	
	Progression report and learning goals (SMART goals).
(10 Marks)
	Minimal or unclear career plan with few or no actionable goals.
	Basic career plan with some goals and steps for achievement. 
	Clear and realistic career plan with SMART goals.
	Well-structured, specific, and realistic career plan with SMART goals and clear steps for achieving them.

	Criteria
	Workplace communication
(5 Marks)
	Minimal effort and ability to understand workplace communication and presentation.
	Basic effort and ability to understand workplace communication and presentation.
	Good understanding of workplace communication and presentation presented in report.
	Excellent understanding of workplace communication and presentation presented in report with some detail.

	
	Collection of Work Part 3 - Job Seeking Portfolio (15%)

	Criteria
	CV created
(5 Marks)

	CV is incomplete, unprofessional, or poorly organised. Contains significant errors or irrelevant information.
	CV is basic but includes essential details. Some sections may be unclear, irrelevant, or have noticeable errors. 
	CV is professional and well-organised. Mostly tailored to the chosen career, with minor errors or slight irrelevance in some areas.
	CV is professional, well-structured, and fully tailored to the chosen career path. Information is clear, relevant, and error-free. 

	
	Cover letter/email produced.
(5 Marks)
	Cover letter is unprofessional, poorly written, or lacks tailoring to the role.
	Cover letter is basic, with some professionalism but lacking in specificity or detailed connection to the role. 
	Cover letter is clear and professional but may lack some tailoring or depth in showing suitability for the role. 
	Cover letter is well-written, clear, and tailored to the specific role or field. Demonstrates a high level of professionalism and suitability for the position.

	Criteria
	Personal Statement.
(5 Marks)
	Lacks professionalism and preparation with no reflection.

	Demonstrates basic professionalism and preparation with some reflection.

	Shows good professionalism, preparation, and communication. Thoughtful and well-structured reflection with relevant connections to the interview
	Shows professionalism, preparation, and communication. Responds confidently, clearly. Well-structured reflection demonstrating strong self-awareness

	
	Collection of Work Part 4 - The Work Experience (20%)

	
	Participate in a minimum of 60h work experience.
(20 Marks)
	Marks awarded on supervisor’s report.
	Marks awarded on supervisor’s report.
	Marks awarded on supervisor’s report.
	Marks awarded on supervisor’s report.


	
	Collection of Work Part 5 - Reflection and review of work experience (20%)

	
	Reflective diary provided.
(10 Marks)
	Very little or no evidence of tasks completed. Supporting materials are missing or irrelevant. 
	Some evidence of tasks completed but lacks sufficient detail or connection to placement goals. Minimal or unclear supporting materials. 
	Clear evidence of tasks and responsibilities, with supporting materials, though may be less detailed or varied in nature. 
	Comprehensive, clear, and well-documented evidence of tasks and responsibilities with detailed examples. Includes a supporting materials (e.g. photos)

	
	Development plan and reflection on future goals (SMART goals).
(10 Marks)
	No clear connection between placement experience and career goals. Limited or no discussion of future career development or strategies. 
	Basic explanation of career goals with limited connection to the placement experience.
	Good explanation of how the placement influenced career goals and skills development, with some insight into future career plans. 
	Clear explanation of how the placement shaped career goals. Some analysis of future career decisions. 
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	Supervisor’s Report

	Learner name:					Centre/school:						Tel:		
Company name:					Supervisor’s name:					No of hours worked:

	Competencies  - learners need a minimum of 10 marks to pass.
(Related to learning outcomes below)
	Excellent

(5 Marks)
	Above average 
(4 Marks)
	Satisfactory

(3 Marks)
	Below average 
(2 Marks)
	Not yet competent
(1 Mark)

	1. Participate effectively in a work experience. (MIMLO 4)
For example, did the learner:
· engage with the placement supervisor at the start of placement?
· attend, as scheduled, on time, and make contact without delay in case of absence?  
· present themselves professionally, including dress code and self-care?
	
	
	
	
	

	2. Works well under supervision and takes direction (MIMLO 4)
For example, did the learner:
· act on feedback? 
· make changes to the way of working?
· use their initiative?
· demonstrate understanding of their role and the role of others?
	
	
	
	
	

	3. Communicates effectively (MIMLO 4)
For example, did the learner:
· plan their mandatory activities with the supervisor?
· work well as part of a team
· communicate appropriately, at all times, with the team? 
	
	
	
	
	

	4. Demonstrates work practices that are in line with health and safety (MIMLO 4)
For example, did the learner:
· comply with health and safety requirements e.g., handwashing, using PPE
	
	
	
	
	

	Supervisor’s comments:








Supervisor’s signature:							Date:	


Note: a minimum of 50% must be achieved in order to pass.		

Work Experience (Level 4)

	For administration use only: 

To be completed by the work experience tutor 





	Learner’s name:
	

	Did the learner complete 60 hours placement, as required?
	Yes ☐   No ☐             

	Has the learner been received at least 10 marks overall across the 4 competencies?
	Yes ☐   No ☐

	Learner mark:
	

	Tutor’s signature:
	

	Date: 
	





