	ASSESSMENT RUBRIC TEMPLATE – PROJECT – WEIGHTING 40%

	Level of Achievement – Performance Descriptors 

	Grade
	Unsuccessful 
< 50% 
Failed to meet the threshold level of achievement 
	Pass 
50% - 64% 
Reached the minimum level of achievement 
	Merit 
65% - 79%  
Reached a high level of achievement 
	Distinction 
80% - 100% 
Reached a very high to outstanding level of achievement 

	Project Design
10 Marks
	
	
	
	

	
	Project description is unclear or lacks important details. Few or no documents are identified, and rationale is missing or poorly explained. Provides little to no explanation of graphics, templates, or style guides. Does not clearly describe the macro or its functionality.  
	Description is somewhat vague, missing key details on purpose or scope. Some documents are identified, but rationale is weak or unclear. Mentions graphics, templates, or style guides but lacks clarity or depth in their description. Provides a brief mention of the macro, but details on its purpose and impact are vague. 
	Provides a good project description with some details on purpose and scope but may lack full clarity. Identifies most documents and provides a reasonable rationale for their inclusion. Describes graphics, templates, and style guides, but lacks some detail on their purpose or application. Describes the macro with some details but lacks clarity on its full functionality or benefits.
	Clearly and concisely describes the project with a well-defined purpose and scope. The explanation is thorough and easy to understand. Clearly identifies all necessary documents with a strong, well-justified rationale for each choice. Provides a detailed and concise description of the graphics, templates, and style guides, demonstrating their relevance and application.  Provides a comprehensive and clear explanation of the macro, including its purpose, functionality, and impact on efficiency.



	




	Use of Graphics
7 Marks
	
	
	
	

	
	Graphics are poorly chosen, irrelevant, or detract from the project’s message
	Graphics are somewhat relevant but lack coherence or creativity. Minimal effort put into selection and placement.
	Graphics are relevant and well-integrated but may lack creativity or minor adjustments needed.
	Graphics are highly relevant, well-integrated, and enhance the project’s message. Creative use of images, icons, groups, text and other visual elements.

	Templates
10 Marks

	
	
	
	

	
	Templates are poorly designed or absent, affecting the project’s flow.  Template styles copied/applied to no documents
	Templates are functional but lack consistency or could be more professional.  Template styles copied/applied to some documents
	Templates are well-created, with minor inconsistencies in layout or style. Templates styles copied/applied to most documents
	Custom templates are expertly created, with consistent style and layout. Templates styles copied/applied to all documents enhancing the design’s flow.

	Formatting, Creation/modification of Font styles, Styles sets & Themes
10 Marks

	
	
	
	

	
	Fonts are not modified or used inappropriately, distracting from readability or design.  No clear style sets or themes are created, or they are poorly developed and inconsistent.  Versions of documents applied to no documents
	Font styles are modified but are either inconsistent or not fully optimised for the project
Style sets or themes are attempted, but there are inconsistencies or a lack of cohesion.  Versions of documents managed to a passable standard
	Fonts are customised and appropriate but may have minor alignment or consistency issues.  Style sets and themes are generally well-developed, but there may be slight inconsistency in colours, typography, or spacing.  Versions of documents managed to a reasonable degree
	Fonts are creatively customised and well-integrated, great attention to detail with alignment, size, and style.  Style sets and themes are cohesively developed, enhancing the visual appeal of the entire project. Excellent use of colour schemes, typography, and spacing.  Versions of documents well managed and demonstrated

	Macro
3 Marks
	
	
	
	

	
	No macros are used, or macros are incorrectly implemented, making tasks more manual.
	Macros are used, but they may be limited in scope or inefficient in execution.
	Macros are effectively used but may require minor refinements for better automation or organisation.
	Highly effective use of macros to automate repetitive tasks; well-organised and efficient.
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	Unsuccessful
	Pass
	Merit
	Distinction

	3
	1
	1.5
	2
	3

	5
	1.5
	2.5
	3
	5

	7
	2
	3.5
	5
	7

	10
	3
	5
	7
	10



