Appendix B: Sample Assessments
	Learner Record
 
	30%

	This is sample assessment brief is designed to assess the learner’s skills and competencies in theory and practice underpinning the care of those who present with special educational needs. Adjustments can be made based on specific course requirements and preferences. Opportunities for cross-modular integration should be built in where possible.
Assessment Technique 1
Learner Record 30%
Overview: The assessor will devise a brief for a learner record journal to allow the learner to demonstrate achievement of MIMLOs 1, 4 and 5. This will be completed over the duration of the 30 hours of work experience.
 
	What, if any, use of AI is permitted?
	Refer to XXETB Guidelines
 


 
In this assessment, the learner is required to keep a learner record journal over the duration of the work experience. The evidence for each entry will include a reflection using each stage in the reflective/learning framework chosen. This will include how future actions/changes inform self-development and professional practice. 
Through observing an experienced special needs assistant in their work, the learner will compile five entries into their learner record journal which will include the following: 
· Observe and reflect on the role and responsibilities of the Special Needs Assistant.
· Observe and reflect on communication, teamwork, and respectful and inclusive approaches in action. Detailed description and reflections on experiences and challenges faced.
· Summarise own personal learning and development while working with children, parents/guardians and colleagues.
· Reflect on their professional development while work experience and on future learning goals and opportunities. What knowledge, skill and qualities have you developed and improved. How did learning by experience help develop these. Identify personal strengths and challenges.
Appropriate references and a reference list must be included. This learner record can be presented in a variety of formats e.g., written documentation, a combination of photos and written text, podcast/video or other formats as appropriate. This must be agreed with the assessor. 
As a guide, the word count should be approximately 1200 - 1500 words. It is suggested that a word count guideline of 1000 words is the equivalent of an oral presentation or podcast of 7- 8 minutes.
 
Note: xxETB promote academic integrity in all our work.  Plagiarism and academic misconduct will not be tolerated and can have serious consequences for you in achieving your award.  Ensure that all sources are properly cited and referenced according to academic conventions. 
 
This referencing guide will support you in ensuring that your work is to the highest academic integrity standard.


 
	Assessment Criteria
 
	Maximum Marks

	Observed and reflected on the role and responsibilities of the Special Needs Assistant 
 
Observed and reflected on communication, teamwork, and respectful and inclusive approaches in action. 
 
Detailed description and reflections on experiences and challenges faced.
 
Summarised own personal learning and development while working with children, parents/guardians and colleagues.
 
Reflected on their professional development while work experience and on future learning goals and opportunities
	6
 
 
6
 
 
6
 
 
6
 
 
6

	Total Mark
	30
 



	Special Needs Assisting 5N1786
 
	Learner Name:

	Learner Record 30%
 
	Maximum Mark
	Learner Mark

	Introduction: Observed and reflected on the role and responsibilities of the Special Needs Assistant (6 marks)
· Role and responsibilities of the SNA
· Qualities and skills
	 
 
 
3
3
 
	 

	Observed and reflected on communication, teamwork, and respectful and inclusive approaches in action (6 marks). 
· Communication
· Teamwork
· Inclusive Approaches
 
	 
 
 
2
2
2
 
	 

	Detailed description and reflections on experiences and challenges faced (6 marks).
· What have I learned
· Challenges and overcoming them
· Evidence of working effectively
 
	 
 
2
2
2
 
	 

	Summarised own personal learning and development while working with children, parents/guardians and colleagues (6 marks)
· Working as part of a team
· Parents/families
 
	 
 
 
3
3
 
	 

	Reflected on their professional development while work experience and on future learning goals and opportunities (6 marks).
· What knowledge, skill and qualities have you developed and improved. 
· How did learning by experience help develop these. 
· Identify personal strengths and challenges.
· What future goals do you have.
 
	 
 
 
2
 
1
 
2
1
	 

	Total Mark
	30
	 


 
 
	Assessor’s Signature:
 
	 
	Date:
	 

	External Authenticator’s Signature:
 
	 
	Date
	 


 

 


 
	Project 
	50%

	
This is a sample assessment brief is designed to assess the learner’s skills and competencies in theory and practice underpinning the care of those who present with special educational needs. Adjustments can be made based on specific course requirements and preferences. Opportunities for cross-modular integration should be built in where possible. 
 
Assessment Technique 2
Project 50%
Overview: In this assessment, the learner will have the opportunity to explore the roles and responsibilities, qualities and skills of the SNA. The learner will engage with legislation, regulations and guidelines with reference to children with special educational needs. They will investigate a diagnosed special educational need of their choice while outlining the importance of working as a member of a team in collaboration with parents/guardians and other stakeholders involved in supporting children with special educational needs. Finally, the learner will reflect on their experience of completing this project along with describing any challenges faced.
	What, if any, use of AI is permitted?
	Refer to XXETB Guidelines 


 
MIMLOs Covered: 1, 2, 3. 
The project will require the learner to research a diagnosed special educational need. In particular, the learner will be required to: 
· Outline the roles, responsibilities, qualities and skills of the Special Needs Assistant
· Create a PowerPoint presentation in order to summarise a minimum of three pieces of current relevant legislation, regulations or guidelines pertaining to children with special educational needs that support the rights of the child
· Research a diagnosed special educational need, outlining the prevalence, contributing causes, signs and symptoms, diagnoses, supports, prognosis, and the supports available to the child and their family 
· Clearly reflect on your own personal learning and development with regard to inclusion. Describe any challenges you faced.
The learner will be required to include appropriate references and reference list. 
 
 
The project may be presented by a variety of means for example: video, presentation, poster, podcast, essay etc. This must be agreed by the assessor. 
As a guide, the word count should be approximately 2000-2500 words. It is suggested that a word count guideline of 1000 words is the equivalent of an oral presentation or podcast of 7- 8 minutes.
Note: xxETB promote academic integrity in all our work.  Plagiarism and academic misconduct will not be tolerated and can have serious consequences for you in achieving your award.  Ensure that all sources are properly cited and referenced according to academic conventions. 
 
This referencing guide will support you in ensuring that your work is to the highest academic integrity standard.
 
 
 
	 
Assessment Criteria
 
	 
Maximum Mark 
 

	Outlined the role, responsibilities, qualities and skills of the Special Needs Assistant
 
Explored a minimum of three pieces of legislation regulations or guidelines, with regard to the rights of children with special educational needs 
 
Researched one special educational need of their choice
 
Reflected on their learning
 
	 
10
 
 
15
 
 
20
 
5

	Total Mark 
	50
 



 
 
	Special Needs Assisting 5N1786
 
	Learner Name:

	Project 50%
 
	Maximum Mark
	Learner Mark

	Assessment Criteria
Introduction
Outlined the role, responsibilities, qualities and skills of the Special Needs Assistant (10 marks)
· Role and responsibilities of the SNA
· Qualities  
· Skills of the SNA
 
	 
 
1
 
 
3
3
3
	 

	Explored three pieces of legislation, regulations or guidelines with regard to the rights of children with special educational needs in the school setting (15 marks)
· Piece 1
· Piece 2
· Piece 3
	 
 
 
 
5
5
5
	 

	Researched one special educational need of their choice (20 marks):
· Contributing factors and prevalence 
· Signs and symptoms 
· Diagnosis 
· Treatments and supports available to the child and their families
	 
 
5
5
5
5
 
	 

	Reflected on their learning (5 marks)
· What have I learned :
· Role of the SNA
· Legislation
· About your chosen SEN
 
	 
 
 
5
	 

	Total Mark
	50
	 

	Assessor’s Signature:
 
 
	Date:
	 

	External Authenticator’s Signature:
 
	Date:
 
 
	 


 
 
 
	Workplace Assessment
	20%

	Note to educator[1]: This sample assessment brief is designed to assess the learner's skill and competence in the theory and practice underpinning the care of those who present with special educational needs. Adjustments can be made based on specific course requirements and preferences. Opportunity for cross-modular integration should be built in where possible. 
 
Assessment title: Workplace Assessment
Overview: 
MIMLOs covered by this assessment: 1 and 4
Assessment Details:
Learners must complete a minimum of 30 hours in an educational setting such as a primary school, post primary school, or special school, working with children with special educational needs under supervision.  
You will be required to demonstrate Core Workplace Competencies  and key Vocational Tasks in a number of areas while on work experience
Assessment
The evidence for this will be the work experience Supervisor’s Report. 
Assessment Criteria - Your assessment will be evaluated based on the following criteria:


 
	Assessment Criteria
 
	Maximum Marks

	 
 Core Workplace Competencies 10%
· Time management and punctuality
· Problem Solving 
· Initiative
· Adaptability and willingness to learn
· Professionalism and work ethic
 
 
Vocational Tasks 10%:
· Good practice 
· Key skills 
· Promotion of independence, autonomy, inclusion and integration
· Good communication and teamwork
	 
 
 
10
 
 
 
 
 
Competent 10
Not Yet Competent 0
 

	Total Mark
	20


	 

	Assessor’s Signature: 
 
	 
	Date: 
	 

	External Authenticator’s Signature: 
 
	 
	Date: 
	 


	 
Core Workplace Competencies:
	Core Workplace Competencies   
10 Marks 
	0-3
	4-6
	7-8
	9-10

	
	Supervisor marks:
Needs Improvement in 3 or more workplace skills
	Supervisor marks:
Satisfactory or above in at least 4 workplace skills
	Supervisor marks:
Good or above in at least 5 workplace skills
	Supervisor marks:
Excellent in all workplace skills


 
Vocational tasks - As per Supervisors Report Form 
Competent 10 marks
Not yet Competent 0 marks
 
Complete Time Sheet Submitted: Yes ________ No __________
 
Further notes for learners: 
 
Assessment Instructions: 
Note: xxETB promote academic integrity in all our work.  Plagiarism and academic misconduct will not be tolerated and can have serious consequences for you in achieving your award.  Ensure that all sources are properly cited and referenced according to academic conventions. 
 
This referencing guide will support you in ensuring that your work is to the highest academic integrity standard. 
 


 
 
 
 
 
 





























 
Special Needs Assisting 5N1786 - Timesheet
 
Learners are responsible for ensuring that this form is completed for the duration of their placement as evidence of attendance and completion of the placement. Completed timesheets should be returned to your tutor as part of the work experience diary and portfolio of work. 
 
Work Placement Details
	School Name:
	 

	Contact Name: 
	 

	Contact No:  
	 

	Address: 
	





 
	Hours
	Date
	Time Arrived
	Time Departed
	Supervisors Signature

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	Total Hours Completed 


 
	Learner Signature:
	 

	Date:
	 


 
At the end of the placement, learners should request that their supervisor complete the report on the following page. This report may be completed in collaboration with the learner, in which case, it provides the supervisor with an opportunity to give the learner formal feedback. 

 
  
Special Needs Assisting 5N1786 - Supervisors Report 20%
 
Learner and Placement Details 
	Learner Name:
	 

	Centre: 
	 

	School Name:
	 

	Supervisor Name:
	 

	Supervisor Contact Details: 
	Phone:

	
	E-mail:

	Placement Start Date:
	 

	Placement End Date:
	 

	Total Hours Completed: 
	 


 
Section 1: Health and Safety 
Has the learner received a health and safety briefing at the beginning of their placement?
 ☐Yes
 ☐ No
Section 2: Core Workplace Competencies 10%
Evaluate the learner’s general workplace skills based on their performance throughout the placement. Select the rating that best describes their abilities. Provide additional comments if necessary.
 
	Core Workplace Competencies
	Excellent
	Good
	Satisfactory
	Needs Improvement

	Time management and punctuality
 
	☐
	☐
	☐
	☐

	Teamwork and collaboration 
 
	☐
	☐
	☐
	☐

	Problem Solving 
 
	☐
	☐
	☐
	☐

	Initiative
 
	☐
	☐
	☐
	☐

	Adaptability and willingness to learn
 
	☐
	☐
	☐
	☐


 
[bookmark: _GoBack]
	Comments of Learner Performance in Workplace Competencies  

	











Section 3: Vocational Competencies 10%
For the Supervisor to complete. It is expected that the learner carries out all the tasks below. If there is an issue with any of those listed, please include the clarification in the comments at the end of this section.
 
Key Vocational Tasks Expected During Placement:[2]
	Vocational Task 
	Competent 
	Not Yet Competent

	1
	Demonstrates good practice: 
· Uses good practice in carrying out tasks: Complies with health, safety and other relevant regulations. 
· Demonstrates safe and hygienic practices and routines, e.g. handwashing. 
· Safe operation of any equipment (e.g., laptop, tablet, hoist, communication systems).
· Carries out appropriate reporting (e.g., daily diary for child with additional needs, or administration of medication) where needed.
 
	☐
	☐

	2
	Demonstrates ability to carry out key skills.  
Shows understanding of the role and associated responsibilities: 
· Assisting in the organisation of children – at beginning of the day, leaving in the
evening time, during out of school visits e.g. walks, at assembly and recreation 
periods 
· Assisting with tasks such as clothing, eating and drinking, toileting and general hygiene 
· Assisting children with work such as typing, reading or writing 
· Assisting with preparation and tidying of workspaces and classrooms 
	☐
	☐

	3
	Promotes:
· Independence
· Autonomy
· Inclusion
· Integration
 

	☐
	☐

	4
	Communication 
Demonstrates:
Effective interpersonal and communication skills, verbal and non-verbal, active listening skills and teamwork. Interacts appropriately and in a professional manner with children, supervisor and co-workers 
	☐
	☐

	5
	Personal qualities/skills:  
Demonstrates: Empathy, patience and kindness  


	☐
	☐


 








	Comments of Learner Performance in Vocational Tasks 

	








 
 
 
Supervisors Signature
I confirm that the information provided in this report is accurate and based on my observations of the learner’s performance during their placement.
	Supervisors Signature:
	 

	Date:
	 


 
 
 
 




[1] NOTE: Educator in this context refers to a teacher, tutor, instructor, assessor.
[2] Tasks must be relevant to the vocational area and to the learner at level 5.

